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1.001mue moJ10KeHNs

11 Hacrosimee [lomoxenne o6 00pabOTKe M 3alIUTe MEPCOHATBHBIX JAaHHBIX PaOOTHUKOB,
(manee IlonmoskeHHWe) MYHHIIMHAIBHOIO OIODKETHOTO JOIIKOJIBLHOTO OOpa3oBaTEIBHOTO
yupexaenus «Kynapunckuii nerckuit cagy (nainee MbJ/I0Y) pazpaboTano Ha OCHOBaHUU:

- c1.24 Konctutynuu PO;

- Tpynosoii konekc Poccutickoit ®@enepaunu ot 30.12.2001 r. Ne 197-®3 — runasa 14
«3anmTa nepCcoOHAIbHBIXTAHHBIX PAOOTHUKA

- ®epgepanbHoro 3akona «O0 nHpopmanuu, HHPOPMATU3ALUH U 3aIUTe UHDOPMALIUID)
Neo 149-@3 ot 27.07.2006 1.5

- ®enepanpHoro 3akoHa Ne 152-®3 or 27.07.2006 roga «O mnepcoHaNbHBIX JAHHBIX» C
u3meHeHusamu ot 2 uroist 2021 ropa,

- @enepanbHoro 3akoHa P® «O BHeceHnu wusmeHeHuil B dDenepanbHblii 3akoH «O
MepPCOHANBHBIX JaHHBIX» Ne 261-D3 ot 25.07.2011 1.

- ITocranosnenue IlpaButrenscrBa Poccuiickoit @enepamuu ot 01.11.2012 r. Ne 1119 «O6
YTBEPXKACHUM TpeOOBaHUII K 3alllUTE€ IMEPCOHAIBHBIX JIAHHBIX IIpU HX o0O0paboTke B
HHGOPMALIMOHHBIX CUCTEMaX NEePCOHAIBHBIX TaHHBIX)

- ®enepanpHoro 3akoHa Ne 266-®3 ot 14.07.2022 rona «O mepcoHalbHBIX JTaHHBIX», Y CTaBOM
JOILIKOJIBHOTO 00pa30BaTEeNbHOTO YUPEKACHHUS.

12 Ilemp pazpabotku [losiokeHUs - OmNpenelicHue Mopsaka o0padOTKH, CHUCTeMaTH3allHH,
HCTOJIb30BaHUsI, XpaHEHUS WM Mepefayd CBEJACHUM, COCTABIAIONIINX IEPCOHAIbHbIC ITaHHBIC;
obecrieueHue 3aluThl IIpaB u cBo0o padbotHukoB MBJIOY, npu 06paboTke MX NEepCOHAIBHBIX
JAHHBIX, @ TAaK)X€ YCTAaHOBIICHHME OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, UMEIOLIUX AOCTYH K
MIePCOHAIBHBIM JTaHHBIM paOboTHUKOB MBJIOY 3a HeBBIIOTHEHUE TPEOOBAHUN HOPM,
pEryIupyomnX 00paboTKy U 3allIUTy NEPCOHATBHBIX JTaHHBIX.

13 [lepcoHanbHbIe JaHHBIE OTHOCSITCS K KaTErOpUH KOH(UACHINAIEHOW HHPOPMALIUH.

14, Bce pabotHukun MBJIOY, B COOTBETCTBUM CO CBOMMH IIOJIHOMOYHSIMHU BJIAJICIOIINE
nadopMane, OTHOCSIIEHCS K MEPCOHAIBHBIM JaHHBIM, O COTPYJHHUKAaX, IOJy4Yarollue |
HCIOJIB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIaTEIbCTBOM Poccuiickoi
denepay 3a HApYIICHWE PEXHUMaA 3alUTHl, 0OpPaOOTKM U MOPSJIKAa HCIOJIb30BaHUSI ITOU
HH(pOpMaLIHH.

15 Pexxum KOHGUACHIIMAIIBHOCTH TIEPCOHAIBHBIX JIAHHBIX CHHUMAETCA B CIydYasX UX
00e3MMUMBaHUsl U TI0 UCTEUCHUH 75 JIETHEro CpoKa WX XPaHEHUs, WM MpPOJJieBacTCs Ha
OCHOBAHMU 3aKJIt04YeHus dkcriepTHoN komuccun MBJIOY, eciin nHOE HE OMpeaeIeHO 3aKOHOM.

2. OCHOBHBIE IIOHATHS U COCTAB NMEPCOHAJIBHBIX JAHHBIX

21. Jlns mened  HACTOSIIETO [Tonoxenus HCTOJIb3YIOTCS cleayroume
OCHOBHBIC ITOHSATUA
—IECPCOHAJIBHBIC OAaHHBIC - Iro0as I/IH(i)OpMaHI/ISI, OTHOCAIIAACA K OINPEACICHHOMY WX

omnpenensieMoMy Ha OCHOBaHUM Takol MH(opMauu pabOTHHUKY, BOCIUTAHHUKY U €ro

POIUTENSIM (3aKOHHBIM MPEJICTABUTEINSIM), B TOM YHCIIE€ €r0 (paMuius, UMsi, OTYECTBO, T'OJI, MECSIIL,
JaTa MW MECTO POXIEHMS, aApeC, CEMEHWHOE, COLHMAIbHOE, HMYILIECTBEHHOE IIOJIOKECHHE,
obpazoBaHnue, npodeccusi, 10X0bl, Apyras nHpopmalus, HeoOxoaumasi paboTOIaTENO B CBA3U C
TPYZOBBIMHA OTHOLICHUSIMU;

—00paboTKa MepCOHAIBHBIX JAHHBIX - COOp, CUCTeMAaTH3allsl, HAaKOIUIEHWEe, XpaHEHUE, YTOUHEHHE
(oOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, pacHpocTpaHeHHe (B TOM YHCJIE Iepeaaya),
00e3nMurBaHmne, OJIOKHPOBaHUE, YHUUTOXKEHUE MTEPCOHANBHBIX JaHHBIX padoTHHKOB MBJIOVY;
—KOH(UJICHIINAIBHOCTh MEPCOHAJIBHBIX JAaHHBIX - 00s13aTeNbHOE I COOIIOEHUS Ha3HAYeHHOTO
OTBETCTBEHHOTO JIUIIA, MTOJYYUBIIETO JOCTYN K NEPCOHAIBHBIM TaHHBIM PaOOTHUKOB, TpeOOBaHUE
HE JIOMYCKaTh UX PacHpoCTpaHeHus 0e3 coryiacusi pabOTHHUKA UM MHOTO 3aKOHHOTO OCHOBAaHMS;
—PpacnpoCTpaHEHHE IEPCOHAIBHBIX JaHHBIX - JCHCTBHUA, HAaNpaBICHHBIE Ha Iepenady
MIEPCOHANBHBIX JaHHBIX PaOOTHUKOB OIpEACICHHOMY Kpyry Jmi (mepeaadya IepCOHAIbHBIX
JIAaHHBIX) WJIM Ha 03HAKOMJICHUE C IEPCOHAIBHBIMU JAHHBIMU HEOTPAaHUUYEHHOI'O Kpyra JIMl, B TOM
yyciae OOHApoJIOBaHHME IEPCOHAJIBHBIX [JAHHBIX B CpPEACTBaX MaccoBOW HWHQOpMaINH,



pa3MelieHue B MTHOOPMALIMOHHO- TEJIEKOMMYHUKAIMOHHBIX CETAX WM MPEIOCTaBICHUE JOCTyNa
K MePCOHAJIbHBIM JAHHBIM KaKUM-JIMOO MHBIM CITIOCOO0OM;

—HCIOJIb30BAaHUE NEPCOHAIBHBIX JAHHBIX - JEHCTBUSA (OIllepalliM) C MEPCOHAIBHBIMU JaHHBIMU,
COBepIIaeMble JTOKHOCTHRIM JunoM MBJ/IOY B nensx npuHATHS pELIEHUH WM COBEPLICHUS
UHBIX JEHCTBUM, MOPOXKAAIOIINX IOPUAMYECKUE IMOCIEACTBUS B OTHOLIEHUM PAOOTHUKOB JUOO
MHBIM 00pa30M 3aTparuBaroOIUMX UX MpaBa ¥ CBOOOIbI WUIM MpaBa U CBOOOIBI APYTUX JIHIL;
—OJIOKMpOBAaHME TEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalmieHue cbopa, cucTeMaTH3aluu,
HaKOIUIEHUs, HMCIOJIb30BAaHMS, PACIPOCTPAHEHUs] MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B TOM
YUCJIe UX [Iepeladu;

—YHUYTOKCHUE IIEPCOHAIBHBIX NAaHHBIX - JCHUCTBUSA, B pPE3yJIbTaT€ KOTOPBIX HEBO3MOXKHO
BOCCTAHOBHUTH COJEp)KaHUE MEPCOHATBHBIX JaHHBIX B MHPOPMAIIMOHHON CHCTEME NePCOHATBHBIX
JJAaHHBIX PAOOTHUKOB WJIM B pe3yJIbTaTe KOTOPBIX YHUYTOXKAIOTCA MaTepHallbHble HOCHTENIH
MePCOHAIBHBIX JAHHBIX PAOOTHUKOB;

—00e3/IMurBaHue IEePCOHAIBHBIX JAHHBIX - JEUCTBUSA, B pPE3yJbTaTe€ KOTOPBIX HEBO3MOXHO
ONpPEeNeNUTh MPUHAIICKHOCTD IIEPCOHATBHBIX TaHHBIX KOHKPETHOMY PaOOTHUKY;

—00IIeAOCTYITHBIC TIEPCOHAIBHBIC JIAHHBIC - NEPCOHAIBHBIC JIAHHBIC, JOCTYIl HEOIPAHUYCHHOTO
Kpyra JIUIl K KOTOPBIM IPEIOCTABICH C corjacus pabOTHUKA WM HA KOTOPHIC B COOTBETCTBHH C
dheneparbHBIMU 3aKOHaMU HE pacnpocTpaHseTcs TpeOoBaHue COOJIFO IEHU S
KOH(HUJICHITUATHBHOCTH;

—uH(pOPMAIH - CBEJCHHS (COOOIEHNS, JaHHbBIC) HE3aBUCHMO OT (OPMbI HX IPEICTABICHHUS;

— IOKYMEHTHUpOBaHHasT WHQoOpMarus - 3apUKCHpOBaHHAs Ha MaTEpUALHOM HOCHUTENIE ITyTeM
JIOKYyMEHTUPOBaHUsI WH(OpManusi C PEKBU3UTAMH, IMO3BOJSIIOIIUMH  OINPEACIUTh TaKYHO
MH(GOPMALIHMIO HIIH €€ MaTepHaIbHBIM HOCUTEIb.

2.2. Komruteke JOKyMEHTOB, COMPOBOXKIAIOUINI Mpoiecc o(pOpMIICHUSI TPYIOBBIX OTHOIICHUH
paboTHUKA IIPH €TO MPUEME, TIEPEBOJIE U YBOJIbHEHUH.
221 Nudopmanusi, npeacrapisgemMasi paOOTHUKOM IPH MOCTYIUICHHH Ha padoTy B

MBJIOY, nomkHa uUMETh IOKyMEeHTalIbHYIO0 (opmy. [Ipu 3akimodeHuud Tpya0BOro JOTOBOpa B
COOTBETCTBUHU cO cT. 65 TpynoBoro xonekca Poccuiickoit ®deaepanuu auIo, NOCTyIMaroLee Ha
padoty, npeabaBisier padoToaaTeNo:

-IOKyMEHT 00 00pa30BaHMU, O KBAIU(UKAIUU WM HAJUYUU CIEHUAIbHBIX 3HAHUM - TpHU
MOCTYIJIEHUU HapaOoTy, TPEOYIOIIYIO CIIeIMaIbHBIX 3HAHUHN WJIM CTIEHUaIbHON OATOTOBKH;
-11acMopT WM NHOM TOKYMEHT, YIOCTOBEPSIIOIINMI JTMYHOCTD;

-TPYJIOBYIO KHHMXKKY, 3@ UCKJIIOUEHUEM CIIy4aeB, KOIra TPyAOBOM JIOrOBOP 3aKJIF0YAETCsl BIEPBbIEC HIIU
PabOTHUKIIOCTYIIAeT Ha pabOTy Ha YCIOBUSAX COBMECTUTEIHCTBA;

- MEJUIIMHCKYI0 KHHKKY, 3allOJJHEHHYI0O B COOTBETCTBMM C 3aKOHOAATENILCTBOM Poccuiickoit
denepannu;

-CTPaxoBO€ CBUJIETEJIHCTBO I'OCYIAPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHUS;

-TOKYMEHTBI BOMHCKOTO y4eTa (JUIsi BOCHHOOOSI3aHHBIX U JIUII, TOJIEXKAIUX MPU3bIBY Ha BOCHHYIO
CIIyx0Y);

-CIPaBKY O HAJIMYUH (OTCYTCTBHM) CYJMMOCTHU U (MJM) (aKTa yroJIOBHOTO MPECIIeIOBAHUS JTUO0 O
MpEeKpaIIeHUN YroJIOBHOTO MpPECiIeOBaHUs MO PEeaOWIMTHPYIOIIUM OCHOBAHUSIM, BBIIAHHYIO B
nopsiike U mo ¢opme, KOTOpbIe YCTaHABIMBAIOTCA (eaepaibHbIM OpPraHOM HCIIOJHUTENbHOM
BJIACTH,

OCYIIECTBIISIIOIIMM (QYHKIIMM TI0 BBIPAOOTKE U peajv3aliu TOCYJIapCTBEHHON MOJMTUKU U
HOPMAaTUBHO-TIPABOBOMY PETyJIMPOBAHUIO B c(hepe BHYTPEHHUX JET;

-JIOTIOJIHUTEIbHBIE JOKYMEHTBI, €CJIM 3TO MPEeAyCMOTpPEeHO ¢eepalbHBIMUA 3aKOHAMH, yKa3aMu
IIpesunenta Poccuiickor @Penepanuu U 1nocraHoBieHus MU IIpaBurenscrBa Poccuiickon
denepanuu.

222. [lpu odopmnenun  paOoTHMKA  JEJIONPOU3BOAMUTEIEM  3aMOJNHACTCS YHU(DUIMPOBAHHAS
dopma T-2 «JIuunast kapTouka pabOTHHMKa», B KOTOPOHM OTpPaKalOTCS CIEAYIONIME AHKETHBIE H
Oounorpaduueckre JaHHbIE paOOTHUKA:

- obmue ceeaenus (P.1.O. paboTHHKA, JaTa POKIACHUS, MECTO POXKICHUS,

rpakIaHCTBO, 00Opa3oBaHue,mpodeccusi, crax padoThl, COCTOSHHE B OpaKe, MacmopTHHIC TaHHBIC);,
—CBEJZICHUSI O BOUHCKOM YYETE;

— JaHHBIE O pUeMe Ha padoTy.



B nanbHelimeM B IMYHYIO KAPTOUYKY BHOCSITCS:

—CBEJICHUs O MEePEeBOJIaX Ha APYTYI0 padoTy;

—CBeJICHUs 00 aTTecTaluu;

—CBEJICHUS O MOBBIICHUN KB (DUKAIIHH;

—CBeJIeHUs 0 MPO(PECCHOHATBHON NIEPENIOATOTOBKE;
—CBeJleHUs 0 Harpajax (MOOMIPEHUsX ), HOYETHBIX 3BAHUSIX;
—cBelieHus1 00 OTITyCKax;

—CBECHUS O COLUATIbHBIX TapaHTHUsIX;

—CBEJICHUSI O MECTE KUTEIhCTBA M KOHTAKTHBIX Telle(hOHaX.

3. Coop u 00padoTKa MEePCOHATBHBIX JAHHBIX
3.1. [Topsimok moayyeHHs MEPCOHATBHBIX JaHHbBIX.
311  Bce nepconanpHbie nanabie paborauka MBJIOY crnenyer moiy4yaTts y Hero camoro. Ecim
MepCOHANIbHBIC TaHHBIE, BO3MOYKHO, IMOJYYUTh TOJIBKO Y TPEThE CTOPOHBI, TO paOOTHUK JTOJKEH
OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO ObITh MOJIYy4YEHO NMCbMEHHOE corjacue.
JomxHocTHOE NHIIO0 paboToAaTesss JOJHKHO COOOLIWTH PaOOTHUKY O LEJNAX, MPEeAnoyiaraeMbIX
HMCTOYHHMKAX U CIOCO0aX MOJYyYEHUS MEPCOHAIBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOIJIeKAIIUX
MOJYyYEHUIO TMEPCOHAIBHBIX JIaHHBIX W TOCJIEACTBHUSAX OTKa3a paOOTHHKA JaTh IMHUCHBMEHHOE
corjiacue Ha X IMOJIyuYeHHeE.
312. MBJIOY He mMeeT mpaBa MOIydYaTh, 00padaThIBATh W MPHOOIIATH K JTUIHOMY JEITy
pabotHuka He ycraHoBieHHble DenepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O
MepCOHAIBHBIX JaHHBIX», DeaepanbHbIM 3aKOHOM OT 29.12.2012 No 273-D3 «O6 oOpa3oBaHuu B
Poccuiickoii ®@enepamun» u TpynoBeiM KojekcoM Poccuiickot ®epepanuu MNepCcOHAIbHbIE
JIaHHBIE 00 UX PAcCOBOM, HAIIMOHAIBLHON MPUHAJICKHOCTH, MOTUTHIECKUX B3IJISIIAX, PEIIUTHO3ZHBIX
i GUIOCOPCKUX  YOSKICHUSAX, COCTOSHHH 3/I0POBbS, YACTHOM JKH3HH, UJIICHCTBE B
00IIECTBEHHBIX O0BEAUHEHUSX, B TOM UHCIIE B MPO(eCcCHOHANBHBIX coro3ax. B cimyyasx,

HETMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMM TPYIOBBIX OTHOIIEHUN, B COOTBETCTBUHU CO CT. 24
Konctutyuun Poccuiickoit denepanuu padborogaTenb BOpaBe MoidyyaTh U 0OpabaThIBaTh TaHHBIE
0 YaCTHOM >KU3HU PaOOTHHUKA TOJIBKO C €ro

HMUCbMEHHOTO COTJIACHS.

32 [Topsimok 06pabOTKH MEPCOHANBHBIX JTaHHBIX

3.2.1. OO0paboTka yKa3aHHBIX IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB BO3MOXKHA TOJBKO C HUX
coryiacus 100 0e3 UX coryiacus B CIEAYIOIINX Caydasx:

—TIepCOHANIbHBIE IaHHBIE SBJIAIOTCS OOIIEJOCTYITHBIMU;

—TIepCOHAJIbHBIE JIAaHHBIE OTHOCSTCS K COCTOSHHUIO 3JI0pOBbs pabOTHHMKA U WX o00paboTka
HEO0OXOMMa JIJIsl 3aIUThl €r0 KU3HU, 3/I0POBbS UJIM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIUOO
JKWU3HH, 3/I0POBbSI MM MHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JAPYTUX JIMI] U MOJIYYEHHUE COTJIACHUS
paOOTHHKA HEBO3MOXKHO;

—00paboTKa MepCOHANIBHBIX JTAaHHBIX HE0OXO/IMMAa /JI1 YCTAHOBJICHUS WJIM OCYIIECTBJICHHS MpaB MX
cyOBeKTa MIUTPETHUX JIUIL JINOO B CBSI3U C OCYIIIECTBICHUEM IIPABOCY M,

—00paboTKa MEePCOHATBHBIX JAaHHBIX OCYIIECTBISIETCSI B COOTBETCTBUH C 3aKOHOAATEIHCTBOM P®D
00 060poHe, 0 6€30MacHOCTH, O TPOTUBOICHCTBUM TEPPOPU3MY, O TPAHCIIOPTHOI O€30MacHOCTH,
O TPOTHUBOACHCTBHH  KOppYyNIMHA, OO0  ONEpaTHBHO- PO3BICKHOH  NESITEIBHOCTH, 00
HCIIOJIHUTEILHOM ITPOU3BO/JICTBE, C YTOJIOBHO- UCIIOJIHUTEIBHBIM 3aKOHOAATEICTBOM PD;
—00paboTKa MEepPCOHATBHBIX JTAaHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C 3aKOHOJATEIHLCTBOM 00
00s13aTEeNIbHBIX BUIaX CTPaXOBaHUs, CO CTPAXOBBIM 3aKOHOATEIHCTBOM;

—I0 TPeOOBAaHUIO MOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIy4asix, IPeIyCMOTPEHHBIX
(benepanbHBIM3aKOHOM;

—B Cllydasx eciii o0paboTKa MepCOHAIBHBIX JTAHHBIX PAOOTHUKOB OCYIIECTBIISETCS HA OCHOBaHUU
Tpynosoro koaekca P® unm nHoro deaepanbHOro 3aKOHA, yCTAHABIMBAIOIIETO €€ 1€J1b, YCIOBUS
MOJIyYeHUsI TIEPCOHAIBHBIX JaHHBIX W KPYr CyOBEKTOB, NEpPCOHAIbHBIE JIaHHBIE KOTOPBIX
Mo iIeKaT 00paboTKe, a TAKKE OMPEACSIISIONIETO MTOJTHOMOYHS Pad0TOaTEs

—00paboTKa MepcoOHaIbHBIX JAHHBIX OCYIIECTBISCTCA B IENAX UCIOIHEHUS TPYIOBOTO IOTOBOPA;
—00paboTka NEepPCOHAIBHBIX JAHHBIX OCYLIECTBISACTCS JUISI CTAaTUCTUYECKUX WM WHBIX
HayYHBIX 1eJIel MPUYCIOBUU 0053aTEIbHOTO 00€3IMYMBAHUS IEPCOHANBHBIX JTaHHBIX.



PaGoronarenn BIIpaBe oOpabarsIBaTh MepPCOHAIIBHBIC TaHHBIS

pa6OTHI/IKOB TOJBKO C UX IMCBMEHHOI'OCOIJIacusi.

3.2.2. IlucebmeHHOE coryiacue paOOTHHKAa Ha OOpabOTKY CBOWX TMEPCOHAIBHBIX JAaHHBIX OJIKHO

BKJIIOYATh B CeOs:

- ¢aMWIIMIO, WMsI, OTYECTBO, aJpec CyObEKTa IMEPCOHAIBHBIX ITAaHHBIX, HOMEP OCHOBHOTO

JIOKYMEHTA,yIOCTOBEPSIOIIIETO €0 IMYHOCTh, CBEJICHUS O IaTE BhIIA4YH YKA3aHHOTO

JIOKYMEHTA ¥ BBIJIABIIIEM €r0 OpPraHe;

— HauMEHOBaHUE (bamunuio, WM, OTYECTBO) M aApecC  omeparopa,
TOJTyYalOIIEr o coryacue CyOBeKTanepCOHATBHBIX

JIAHHBIX;

— 11eJb 00pabOTKH MEPCOHATBHBIX JaHHBIX;

— MepeueHb NEePCOHANBHBIX JAaHHBIX, Ha OOpabOTKYy KOTOPBIX JaeTcsi corjacue cyObekTa
NEPCOHAIBbHBIX JaHHBIX;
—IepeyYeHb JEHCTBUI C MEPCOHAIBHBIMHU JaHHBIMHU, HA COBEPIIEHUE KOTOPBIX JAETCs
corjacue, o01Iee OnMMCcaHNeHUCIOIb3YEeMbIX OIEpaTopoM crmocoboB 00paboTKH
MEPCOHAJIBHBIX JaHHBIX;

— CPOK, B TE€YEHHUE KOTOPOro JIEHCTBYET COTJIacHe.
3.2.3. Jlenmompou3BoauTeNb MOPOBEPSET  JTOCTOBEPHOCTh  CBEACHUM, CBEpsis JaHHBIE,
MpeAoCTaBICHHBIE pa0OTHUKOM, C HIMEIOIUMHUCS y paOOTHUKA IOKYMEHTaMHU.
3.24. B coorBercTBuu co cT. 86, 111. 14 TK PD B nensax odecriedeHus mpaB ¥ CBOOO YeJIoBEKa
u rpaxiaaHuHa 3asenytommii MBJIOY u ero mpeacraButenu npu oOpabOTKe MEPCOHAIbHBIX
JTaHHBIX paOOTHHUKA TOJKHBI COOIIONATH CIASAyIONIHe o01Ie Tpe0oBaHus:
—TIpH ONpeeIICHHH 00beMa U COACpkKaHMs, 00padaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX MBJ/IOY
JI0JKHA pykoBoacTBoBaThCsl KoHcTutynueit Poccuiickoit
®epnepaunun, TpynoBsiM kojaekcoM Poccuiickot ®enepauii W WHBIMHM HOPMAaTUBHBIMHA U
pacrnopsauTeIbHBIMU TOKyMeHTaMu MunoOpHayku Poccun, PocoOGpaszoBanust u PocoOpHanzopa
1 peaepaabHBIMU 3aKOHAMMU;
—IMpU TPUHATHH PELISHUM, 3aTparMBarolliX HHTEpechl paboTHHUKa, 3aBenytroumid MBJIOY nHe
MMEeT TMpaBa OCHOBBIBATbCS HA IMEPCOHAJIBHBIX JaHHBIX pabOTHUKA, MOJYYEHHBIX
HCKJIIOYMTEIBHO B pe3yJibTaTeé HX aBTOMAaTU3UPOBAHHOM 0O0pabOTKM MM DJIEKTPOHHOIO
MOJTIy4YEHUS;
—3alUTa MEePCOHATIBHBIX JaHHBIX PaOOTHHMKA OT HEMPaBOMEPHOI'O WX HCIHOJB30BAHUS WU YTPaTh
obGecneunBaerca 3aenyroumM MBJIOY 3a cuer ero cpeAactB B MOpsIKE, YCTaHOBICHHOM
beneparbHBIM 3aKOHOM;
—paOOTHUKHN U WX MPEACTABUTEIN JOJKHBI OBITh O3HAKOMIIEHBI O] PACHHUCKY C JOKYMEHTaMH
MBJIOY, ycTaHaBIMBaIOIIMMH MOPSJAOK OOpabOTKM MNEPCOHAIBHBIX JAaHHBIX PaOOTHHUKOB, a
TaK)ke 00 MX IpaBax MOOS3aHHOCTSX B 3TOM 0011acTH;

— BO BCEX CIIy4asx OTKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAaHEHHE U 3aIUTY TaillHbI HeJIeHCTBUTEIIEH;

00paboOTKa NMePCOHANTBHBIX JAHHBIX MOYKET OCYIIECTBIATHCA UCKIIOUUTENIBHO B LEJAX
obecrieueHus1 COOJIIOECHNS 3aKOHOB U MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, PErIAMEHTUPYIOLINX
00pa3oBaTEeIbHYIO JEATEIbHOCTh OpraHU3aIiu.

4. 3amuTa nepcoHaJbHbIX JAHHbBIX
41. ITox yrpo3oii UM OMacHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCsl IUHUYHOE
WM KOMIUIEKCHOE, peajbHOE WM IOTCHIIMAIBHOE, AaKTUBHOE WM TIACCUBHOE IIPOSIBIICHHE
3JIOYMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WM BHYTPEHHHMX HCTOYHHMKOB YIPO3BI CO31aBaTh
HEOaronpusiTHbIE COOBITHS, OKa3bIBaTh JASCTAOMIIM3UPYIOMIEE BO3JACUCTBHE HA 3allUIIAEMYIO
MH(pOpMAIIHIO.
42, Puck yrpo3sl m00bIM HMH(OPMAIIMOHHBIM pecypcaM CO3/1al0T CTUXHUHHbIE O€ICTBUSA,
AKCTPEMAaJIbHBIE CUTYAIlUU, TEPPOPUCTUUECKHUE TEHCTBUS, aBApUU TEXHUYECKUX CPEICTB M JIMHUM
CBSI3U, Jpyrue  OOBEKTHUBHBIE  OOCTOSTENBCTBA, a  TaKXKe  3aMHTEPECOBAaHHBIE U
HE3aMHTEPECOBAHHbIE B BOSHUKHOBEHHUH YIPO3bIJIUIIA.
43. 3ammTa NEPCOHAIBHBIX JAHHBIX MPEICTABISIET COOOH MpeAyNnpekIeHHe HapyLICHUS
JIOCTYITHOCTH, LI€JIOCTHOCTH, TOCTOBEPHOCTU U KOH(HMACHIIMAIBbHOCTH MEPCOHAIBHBIX JTAHHBIX U
obecrnieyeHue 0e30macHOCTH MH(OpPMALMKM B MPOIECCe YNpPaBICHYECKOH M MPOU3BOIACTBEHHOU
JIeATEeIbHOCTH OpraHu3aliu.



44, 3anmTa NMepCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO UX HCIIOJIb30BAHUS WJIN YTPATHI
noibkHa ObITh o0ectieueHa MBJIOY 3a cuer ee cpeacTB B TTOPSIAKE, YCTAHOBICHHOM (eliepalibHbIM
3aKOHOM.
45. «BHyTpeHHss 3a1uTay:
—periaMeHTalnus J0CTylla NEepCcoHalla K KOH(UISHIIMAIBHBIM CBEJICHUSM, JIOKyMEHTaM W 0azam
JIaHHBIX BXOJWT B YKMCJIO OCHOBHBIX HalpaBJICHHUI OpPraHU3allMOHHOMN 3allUThl MH(POPMALUHU U
MpeaHa3HaueHa JJIsl pa3rpaHuueHUs MOJIHOMOYUM Mexay 3aBenyromuM MBJIOY u paborHukamu
MBJOYVY;
— it o0ecieYeHUH BHYTPEHHEH 3alluThl NEePCOHAJBHBIX JaHHBIX HEOOXOIUMO COOII0AaTh P
Mep: OrpaHHMYEHHE U perjaMeHTalMsi cocTaBa pPaOOTHUKOB, (PYHKIHMOHAJIBbHBIE OO0S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUICHIINATbHBIX 3HAHUIL;
-130MpaTesbHOE U 0O00CHOBAHHOE pacIpeielieHne JOKYMEHTOB 1 HH(pOopMaluu Mexay paOOTHUKAMU;
-palliOHAJIBHOE pa3MelleHne padoyux MEeCT PaOOTHUKOB, HPH KOTOPOM HCKIIOYAIOCh Obl
OECKOHTPOJIbHOEUCIIONb30BaHUE 3al1IlaeMoil HH(OpMaIINY;
- 3HaHUE PaOOTHUKOM TpeOOBaHUII HOPMATHBHO — METOJMYECKUX JOKYMEHTOB IO 3alIUTE
nH(pOPMALINU UCOXPaHECHUU TAHBI;
-HaJIMYMe HEOOXOAUMBIX YCJIOBUU B IIOMEIICHUH JJIsT PAOOTHI ¢ KOHQHUICHIIUAITBHBIMUA JOKYMEHTAMM
1 0a3aMHUJaHHBIX;
-OpraHu3anus MopsIKa YHHYTOKEHUST HHPOPMAITUH;
- CBOCBPEMEHHOE BBISIBIICHUE HapyLIeHUs TPeOOBaHUI pa3pelIuTeIbHON CHCTEMBI
nocryna padoraukamuMbB/I0VY;
-BOCIIMTATENbHAsL U pa3bsCHUTENbHAs padora ¢ corpynHukamu MBJIOVY mo npenyrnpexaeHuto
yTpaThl IICHHBIX CBEJICHUH MpH paboTe ¢ KOH(PUASHIINATLHBIMU JOKYMEHTAMH.
— 3alllMTa IEePCOHANIBHBIX JAHHBIX HA 3JIEKTPOHHBIX HOCHUTEISX.

Bce mnamku, conep:kaliye NEpCOHAJIbHBIE JaHHbIE PAOOTHUKOB XpaHATCS Ha KOMIIbIOTEpE

JIETIONPOU3BOIUTEIISL, 3AIIUIIEHHOM I1apOJIEM.



46. «BHeHss 3ammray

— IS 3alUThl KOH(UIESHIHUATbHON HHGOpPMAIMU CO3/1al0TCs LieJICHANpaBJIEHHbIE HEOJaronpusiTHbIE
YCIOBUSI W TPYAHOIPEOAOJMMBIE  MPENATCTBUA  JJIs  JIMLA, [BITAIOMIETOCSd  COBEPIIUTH
HECAaHKI[MOHUPOBAHHBIM  JOCTyn W  oBiageHue wuHopmarnueit. llenpto ©w  pe3ynbTatoMm
HECaHKIIMOHUPOBAHHOI'O JIOCTYIAa K MH(MOPMAIMOHHBIM PECypcaM MOKET ObITh HE TOJILKO OBJIaJICHUE
LIEHHBIMU CBEJCHUSMH U UX HUCIIOJIb30BAHUE, HO U UX BUJOU3MEHECHUE, YHUYTOXKEHUE, U IP.;

— 01 HOCTOPOHHUM JIMILIOM MOHUMAETCS JIF000€ JIUI0, HE UMEIOIIee HEeIMOCPEICTBEHHOTO OTHOLICHUS K
MBJIOY, mnocerutenu, pabOTHUKU APYTHX OPraHU3AIMOHHBIX CTPYKTYyp. llocTopoHHHE nuna He
JTOJDKHBI  3HATh pacrpenefieHue (QyHKIuid, paboude Tmpolecchl, TEXHOJOTUIO COCTAaBJICHUS,
odopMIICHHS, BEICHUS M XpPaHEHUS JOKYMEHTOB, Je] U pa00YNX MaTCPHAIIOB;

— i1 oOecredyeHrs] BHEIIHEH 3allluThl MEePCOHANBHBIX JTaHHBIX HEOOXOAUMO COOJIIOJATh PSa Mep:
MOPSJIOK MPUEMA, YUETA U KOHTPOJIS AEATEIbHOCTH MOCETUTENEH; IPONYCKHON PEKUM OpTraHU3alluu;
TEXHUYECKHE CpEACTBAa OXpaHbl, CHUTHAJM3alHUU; TpeOOBaHUS K 3aliuTe UHGPOPMALUHUU MPU
WHTEPBBIOUPOBAHUU U COOECEIOBaAHUSIX.

47. Bce muma, cBs3aHHBIC C TOJIydeHHEM, OOpaOOTKOW W 3alllUTON NEPCOHAIBHBIX JTaHHBIX,
00s13aHBI MMOJIIMTICATh 0053aTEILCTBO O HEPA3TJIAllICHUH IIEPCOHATBHBIX JaHHBIX.

48. ITo BO3MOXXHOCTH MEPCOHATBHBIC IAHHBIE 00E3TNINBAIOTCS.

49, Kpome wMep 3amuThl NEpPCOHANBHBIX JAHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJaTenbcTBOM, MB/IOY
U ee TMpEeACTaBUTENHM MOTYT BbIpaOaThiBaTh COBMECTHBIE MEpPbI 3alllUThl MEPCOHANBHBIX JaHHBIX
pabOTHUKOB.

410, B cooTtBerctBUU ¢ yacThio 7 ctathu 21 152-D3, npukazom Pockomuaazopa ot 28.10.2022 Ne 179

MMPOU3BOJAUTHb YHUUYTOXKCHUC IICPCOHATIBHBIX JAHHBIX TOJIBKO I10 CIICIIUAJIbHBIM AxTam.

5. Ilepenaya u XxpaHeHHe MEPCOHAIBHBIX JAHHBIX

51 [Ipn mepenaye nepcoHadbHBIX NaHHBIX padoTHuka MBJIOY nomxHa cobmogaTh cleayroiue
TpeOOBaHUS:
511 He cooOmarhe mnepcoHanbHble AaHHbIE paOOTHUKA TpPEeTbel CTOpoHE O0e3 MHCbMEHHOTO

corJiacus, 3a UCKJIFOYEHUEM CITy4aeB, KOI/1a 3TO HEOOXOIUMO B LEJISIX NPEIyIPEXICHUS YIPO3bl KU3HU
1 3/10POBBIO, a TAKXKE B CIy4YasiX, YCTAHOBJIECHHBIX (eJiepalbHBIM 3aKOHOM.

512 He coobmiate nmepcoHanbHbIE TaHHBIE paOOTHHKA B KOMMEPUYECKHX IENsIX 0e3 ero MuCbMEHHOTO
corjacusi.
513 [IpenynpenuTs Iull, TOTYYUBIINX NEPCOHATBLHBIE JaHHBIE PA0OTHHUKA, O TOM, YTO 3TH JIaHHBIE

MOT'YT OBITh UCHOJIb30BaHbI JUIIb B LEJAX, I KOTOPBIX OHU COOOLIEHBI, U TpeOOBaTh OT ATHUX JIUI]
MOJATBEPXKAEHUSI TOTO, YTO ATO MpaBWJIO coOstosieHo. Jluiia, mojyduBIIME HEPCOHAJbHBIE JTaHHBIE
paboTHHUKA, 00513aHbI COOIIOIATh PEKUM CEKpETHOCTH (KOHpHuAeHIHanbHocTH). [lanHoe [lonoxkenue He
pacripocTpassieTcsi Ha OOMEH NEepCOHAJbHBIMU JaHHBIMU pPAaOOTHHUKA B MOPSAKE, YCTaHOBIEHHOM
(enepanbHBIMU 3aKOHAMU.

514. OcymecTBIATh, TIepenady MNEePCOHANBHBIX JaHHBIX paboTHWKOB B Tipenenax MBJIOY B
COOTBETCTBUM ¢ HacTosuM [lonoxxeHuem.

Pazpemate nocTyn K nepcoHaIbHBIM JaHHBIM pa0OTHUKOB TOJIBKO CIIEHHAIBHO YIIOJTHOMOYEHHBIM JIMIIaM, IIpU
9TOM yKa3aHHBbIE JIMIIA JOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO TE€ IEPCOHAJIBHBIE TaHHBIE, KOTOPHIE
HEOOXOAUMBI /7151 BBIIOJIHEHUS] KOHKPETHOU (PyHKITUU.

515, He 3anpammuBaTth MHpOpMAIUIO O COCTOSIHUM 370pOBbs paOOTHHKA, 32 MCKIIOUYEHHEM TeX
CBEJICHUM, KOTOpbIE OTHOCSTCA K BONPOCY O BO3MOXXHOCTHU BBINOJHEHUS PAaOOTHUKOM TPYJIOBOM
(yHKIUH.

516. IlepenaBarh nepcoHalIbHBIE J1aHHBIE PAOOTHHKA TPEACTABUTENSIM PAaOOTHUKOB B TMOPSKE,
ycTaHoBJIeHHOM TpynoBbiM KojekcoM Poccuiickoit denepanuu, M OrpaHUyYMBaTh 3Ty HHGOOpMAIUIO
TOJIbKO TEMH TIE€PCOHAIBHBIMU JIaHHBIMM pPAaOOTHHKA, KOTOPbIE HEOOXOAUMBI ISl BBITTOJTHEHUS
yKa3aHHBIMH IIPEACTABUTEIAMH UX QYHKIIHH.

52. XpaHeHHE NEPCOHANbHBIX JaHHBIX PAO0OTHHUKOB:
521 [TepconasbHbIC JaHHBIE PAOOTHHUKOB 00pa0ATHIBAIOTCS U XPAHSITCS Y JEIONPOU3BOIUTES.
522. TpynoBbie KHMKKH paOOTHHKOB XpaHATCS B celide B kabuHere 3aBemyromero. Kimou ot ceida

XPaHUTCS Y 3aBEIYIOMIETO.
523. BHemHui 10CTYIT K TEpCOHATBHBIM JaHHBIM PAa0OTHHUKOB UMEIOT KOHTPOJBHO- PEBU3MOHHBIC



OpraHbl IPUHAIMYUU JOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX OHU IIPOBOJSAT IPOBEPKY.

JIuCTaHIIMOHHO MEePCOHATBHBIE JaHHbIE MOTYT OBITh IIPEACTaBICHBl KOHTPOJIbHO- HAA30PHBIM OpraHam
TOJBKO IO MUCBMEHHOMY 3arpocy. CTpaxoBble (POHJIbI, HErOCYJapCTBEHHbIC MMEHCHOHHBIE (DOHIBL,
Ipyrue OpraHu3alld{, a TAaK)Ke POJICTBEHHUKH M WICHBl CEMbH pPAaOOTHHKAa HE MMEIOT JOCTyIa K
MIePCOHANBHBIM JJAaHHBIM, 32 UCKJIIFOUEHUEM HAJIMYHS MUCbMEHHOIO COTJIACUS CaMOT0 paOOTHHKA.

524, [Tomernienune, B KOTOPOM XPaHATCS TIEPCOHANBHBIE JaHHbIe PaOOTHUKOB 00OPYIOBaHBI 3aMKAMHU.
525. B cootBerctBuu ¢ yactpio 10 crarbu 23 152-®3, npukazom Pockomuanzopa or14.11.2022 Ne 187
OTBETCTBEHHOMY 3a COOp U XpaHEHHE NEPCOHANBHBIX JAHHBIX HANpaBisATh B PockoMHaa30p YBen1oMIIeHUS
00 MHIUACHTaX (pa3MIalleHUsIX, yTeUKax NepCOHANBbHBIX JaHHBIX) U B JAIBHEUIIEM CIIEZIOBATh aJTOPUTMY
JEUCTBHI, IPEIyCMOTPECHHOMY YKa3aHHBIM Iprka3oM PockomHam3opa ot 14.11.2022 Ne 187.

6. JlocTyn K nNepcoHAJIbLHBIM IaHHBIM
6.1. BHyTpeHHuUii qocTyI:
6.1.1 [IpaBo moctyna K MepcoOHaIBHBIM JTaHHBIM PAOOTHUKOB UMEIOT:
— 3aBEAYIOIINH;
— JEJIONIPOU3BOIUTEIb;
— COTPYAHHUKH OyXTalITEepPHH;

3aBENYIONIMI X035HUCcTBOM (MHpOpPMALIHS O

(hbaKTHYECKOM MeCTe IPOKUBAHUS U KOHTAKTHbBIC
TenedOHBIPaOOTHUKOB);

— 3aMecTuTeNb 3aBenyouero no BMP;
— MeJicecTpa.
6.2. Bremnuii noctyn (Ipyrue oOpraHu3anuu U TpaxiaaHe) periiaMeHTUpPOBaH m.5
nanHoro Ilonoxenus.



IIpaBa paboTHUKaA, poauTesed (3aKOHHBIX MpeACTaBUTeNeid) B Hedsaxo0ecnevYeHUs] 3alUThI
NMEePCOHATbHBIX TaHHBIX



7.1. PaboTHUK UMEETIPaBo:

714

9.2.

9.4.

9.5.

711 ITomy4yaTh TOCTYI K CBOMM IIEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHME C HUMH, BKJIIOYasl IPABO
Ha 0e3BO3ME3JHOE MOJyYeHUE KOIH JIF0O0M 3anncu, coeprKalllell nepcoHaabHbIe JaHHbIE.
712 TpeboBate or MBJIOY yTOuHEHHSs, HUCKIIOYEHUS WM HWCIPABICHUS HEMOJHBIX, HEBEPHBIX,

YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WJIM HE SBISIOMIMNX HEOOXOIAUMBIMU JJIsS
MB/IOY nepcoHalbHBIX JaHHBIX.

713 Tpeborate u3zBemenus MBJIOY Bcex nuil, KOTOpPHIM paHee ObUIM COOOIICHBI HEBEPHBIC HIIU
HETIOJHBIE MePCOHANIbHBIC JaHHBIE, 000 BCEX MPOU3BEJICHHBIX B HUX HCKIIIOYEHUSX, UCIPABICHUIX WIU
JTOTIOTHEHUSIX.

[Tonydars ot MBIOY

— CBEIEHHUS O JIMIAX, KOTOPbIE HMMEIOT JOCTYIl K IEePCOHAJIbHBIM JaHHBIM WU KOTOPBIM MOMET
OBITHIIPEIOCTABIICH TaKOH JOCTYII;

nepevyeHb 00padaTbIBaeMbIX NEPCOHANBHBIX JAHHBIX U UCTOYHUK UX TOIY4EHUS;

CpoKkU 00pabOTKU MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;

—CBEJICHUS O TOM, KaKHe IOPUIMYECKHUE IOCIEICTBHS ISl CyObEKTa MEPCOHAIBHBIX JTaHHBIX

MOKET MOBJIEYb 3aC000i 00paboTKa €ro NMepCOHANBHBIX JaHHBIX.

715 OGxanoBaTh B yINOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX
Wi B cyneOHOM Mopsike HermpaBoMmepHble AeiicTBus unu Oe3neiictBus MBJIOY mpu o6pabotke u
3alIUTe IEPCOHAIBHBIX JTAHHBIX.

OTBeTCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PeryJIMPYIOIMX 00padoTKy M 3alIUTY NMEePCOHAJBHBIX JAHHBIX
8.1 Pabornuku MB/IOY, BUHOBHbBIE B HApYLIEHUH HOPM, PETYJIMPYIOLINUX MOJIydeHHE, 00paboTKy U
3allUTy NEepPCOHAJIBHBIX JIaHHBIX Pa0OTHMKA, HECYT NMCLUMIUIMHAPHYIO aJIMUHUCTPATUBHYIO, I'PaXIaHCKO-
MIPaBOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peAepaTbHBIMHU 3aKOHAMMU.

8.2. 3asenyrouii MBJIOY 3a HapyleHre HOpM, PEryJIUPYIOLIUX MOIyYeHrne, 00paboTKy U 3alIuTy
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKA, HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTBH COTJAcHO CT. 5.27 u
5.39 Kogekca 00 agMUHUCTPATUBHBIX NpaBoHapylIeHusx Poccuiickoit deneparuu, a Takke BO3MEILAET
pabOTHHUKY yuiepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIOJIb30BaHWEM HH(pOpMAIUK, CcojaepKallei
NepcoHaIbHbIE TaHHBIE PAOOTHHUKA.

. 3aK/II0YUTEeIbHbIE MOJIOKEHHS

9.1 ITo BOIIpOCaM, HE YPETyJIMPOBAHHBIM

HACTOSIIIIUM [Tonoxenuem, PYKOBOJICTBOBAThCS IIPOYUMU
JEUCTBYIOIIMMHA HOPMATUBHBIMU JTOKYMEHTaMU.
Hacrosmee Ilonoxenue BCTynaeT B CUIIy ¢ MOMEHTA MTOANNUCAHUS U IEHCTBYET O IPUHSITHSI HOBOTO.

9.3.B Hactosmee [lonoxenne Moryt OBITH BHECEHBI H3MECHEHHUSI B
COOTBETCTBUH c JIEUCTBYIOIIIUM 3aKOHOJIATEILCTBOM Poccuiickoit
denepaunu.

CpOK JnercTBusa naHHOTO llooxeHus He OTr'paHHYCH.

TekcT  HACTOALIETO ITonoxenus HOMUIEKUT  JTOBEACHUIO JI0 CBEICHHUS  PaOOTHUKOB
MBJIOVY n/c Ne 99






